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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHEA VIET NAM
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THANH PHO HO CHI MINH Béc I4p - Ty do - Hanh phiic

SO NOI VY
Sé: 07 /HD-SNV Thémh phé Hé Chi Minh, ngay 20thdng =, ndm 2014
HUONG DAN
7 Ve ky thira ay quym dbi véi Trudng phong chuvén mén
TUBND QP NHUAR i thude Uy ban nhin din quin, huyén
CONG VAN DEN
A2k
dﬁf'ﬁ/&@ {‘

Cin’ cu 7 Khoan 6, Didu 1 Nghi dinh s& 09/2010/ND-CP ngay 08 thang 02
nim 2010 cta Chinh pht sta ddi, bd sung mét sb didu ciia Nghi dinh 56
110/2004/ND-CP ngay 08 thang 4 n&m 2004 ¢ia Chinh phi vé ¢bng tac van thur:;

Trén co s& tinh hinh thyo &, theo dé nghi ctia Uy ban nhén dén cdc quan,
huyén nhim ting cudng cdng téc cai cach hanh chinh, cin gidi quyét nhanh
chong cac thi tuc hanh chinh cho ngudi din, S& Néi vy hwong dan viée ky thua
dy quyén dbi véi Trudng phong chuyén mén thuge Uy ban nhén din quin,
huyén nhu sau:

1. Dicu kién thwe hién giao ky thira iy quyén

Viée giao ky thua ty quyén ciia Chi tich Uy ban nhén dan quidn, huyén
do1 vol cac Trudng phong chuyén mén dwoe ¢in ¢l vao:

a) Dic diém tinh hinh cu thé clia co quan; khéi lwong, mie do cong viée
va trinh d§ néng luc cia cong chice;

b) N$i dung giao ky thira ity quyén dwoc quy dinh cy thé bing vin ban;

¢) Gi6i han trong mdt thdi gian nhit dinh;

d) Ngudi duge giao kv thira ty quyén khéng duge Uy quyén Iai cho ngudi
khéc ky.

2. Thé thie vin bin va déng diu

a) The thic vin bin va st dung con ddu trong trudng hop Ly thia ay
quyen

Sau khi duge Chy tich Uy ban nhin dan quan, huyén giao ky thua uy
quyén, Triéng phong chuyén mén ky ban hanh vin ban theo thé thire, k¥ thuét

trinh bay viin ban va déng déu cia Uy ban nhén din quan, huyén (Phu luc dinh
keém).

b) Vige dang ky va lam thi tuc chuyén phat van ban di trong trudng hop ky
thira Gy quyén

Viée ghi 6, ky hiéu va luwu vin ban thuc hién theo quy dinh v& quan Iy vin
ban di ctia co quan ban hanh vin ban 14 Uy ban nhan dén quén, huyén.




¢) Viéc ghi quyén han clia ngudi ky duge thuc hién theo Thong tu 80
01/2011/TT-BNV ngay 19 thang 01 nim 2011 ctia B8 N&i vy vé& huéng din the
thire va k¥ thudt trinh bay vin ban hanh chinh.

Vi du: Cho tich Uy ban nhén din quéin, huyén Gy quyén- cho Truimg
phong Quin ly do thi, Trudng phong I N&i vu, khi dé van ban ban hanh theo thé
thire va déng dau ctia Uy ban nhén din quén, huyén; vice ghi quyén han cta
ngueoi ky nhu sau:

 TUQ.CHUTICH TUQ. CHU TICH
TRUONG PHONG QUAN LY DOTH]  TRUGNG PHONG NQI VY

3. Té chite thire hién
a} Td chirc thyre hién

- Trén co s& tinh hinh cu thé cia don vi, trinh do néng luc cta can bg,
Chd tich Uy ban nhén dan quén, huyén xem xét quyét dinh ndi dung céc nhiém
vu, cdng viée cu thé giao ky thira Gy quyen,

- Trudng hep cic nganh, finh vire ¢6 guy dinh, hudng dan cu thé vé vide
ly thira 0y quyén clia c¢ quan co tham quyén thi tiép tuc thuc hién theo quy
dinh, hudng dan dé.

b) Thay thé ndi dung viin ban

Hudng dan nay thay the Huéng din sb 1759/HD-SNV ngay i4 thing 12
ndm 2012 ctia 8 Noi vu vé ky thia ay quyén dbi voi Trudmg phong chuyén
mén thude Uy ban nhan din quén, huyén.

Trén day 13 hudng din cia $& Noi vy vé ky thira iy quyen dbi voi Trudmg
cédc phong chuyen mén thudce Uy ban nhan dan quan, huyén. Trong qué trinh

thuc hién, néu c6 vudng mic, @& nghj phan anh ve S& NGi vy dé tdng hop, bio
c40 Uy ban nhan dan Thanh phd xem xét, giai quyct f.#7

Noi nhiin: GIAM BPOC
- Uy ban nhin dan qudn, huyén; ST
- Cyc Vin thu va Luu trit Nha nuoc (dé bre;
- Uy ban nhén dan Thanh phé (de bic),
- Van phong UBND Thanh phé; S& Tai chinb;
8¢ K& hoach va Piu tiw; S¢ Cong Thuong;
S& Tu phip; 86 Tai nguyén va Moi trudng;
8¢ Xay dung, S¢ Gido duc va bao tao;
- Lanh dao S& N§i vu (GB, cdc PGB,
- Chi cuc Vaa thu - Luu trit (3b);
- Céc co quan va don vi thude ANV,
- Luu: VT.




Phuy lue

RAN CUA CU QUAN GIAC KY THUA DY QUYEN
(ong dan s6 OF /HD- -SNV ngay 2. thang 3 ndm 2014
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QUAN (HUYEN)...(1) Boc lip - Tw do - Hanh phic

86 Qb-.(2).. 3)....., , ngay thang  ném 20....
‘ QUYET DINH
Ve VIEC oo (4) o,
CHU TI{CH UY BAN NHAN DAN QUAN (HUYERN)
CaNCI oo, (S e ;
L0 1 v R {0t ;
CAN Cl oo (7)o ;
Theo d& Nghi €A ov...oo oo ,
QUYET BINIL:
{231 TN S (8 e
5L
BB wor ot
Weoi nhir TUD. CHU TICH
................ TRU MNG PH@NG (9)

CLuw VT, (10). Axx(11) ,
(Chit ky; dau cria UBND qudn, huyén)

Nguyén Vin A

Ghi chii:

(1) Tén ¢ quan ban hanh vin ban.

{2} Ky hiéu: Tén cor quan ban hanh.

{3) Bia danh.

(4) Trich yéu ndi dung quyét dinh.

(5) Néu cée can o phép Iy v& thim quyén

(&) Cdc vin bén phap Iy 4p dung.

(7) Quyét dinh giao ky thia Gy quyén eta Chu
tich UBND quin, huyén

(8) N6t dung quyét dinh.

(&) Chire vu ngudt duge dy quyen

(10) Chif vidt tit tan don vi s0an thdo va sd luong bin
L

{11} Ky hidu ngudi dénh m4y, nhdn bin va sb iugng
ban phét hanh.




MAu 2: Vin ban c6 tén loai

U'Y BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
QUAN (HUYEN)...(1) Bic Jap - Ty do - Hank phile
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TEN LOAI VAN BAN (5)
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Not nhin: TUQ. CHU TICH
SR TRUONG PHONG..... (8)

L VT, (9. A (10) ,
(Chir kv, ddu cia UBND qudn, PuVEN)

Mguyén Vin A
Ghi chu
* MAu ndy 4p dung d&] vdi vAn bin co ghi tén loai cy the nhu: Théng bao, Chuong frinh, Ke hoach, D& an,

Bio cdo, Quy dinh vv... Riéng 451 voi Ta trinh ¢ thé thém Lhanh phén kinh gii.
(1) Tén co guan ban hanh van ban.

(2) Chir viét tat tén loa van bin.

(3) Chit viét tét tén co quan, td chic ban hanh vin ban.

(4) Dia danh.

(5) Tén loai vin ban: Thong bao, Chuong trinh, K& hoach, P2 4n, Béo cdo, Quy dinb .v.v...
(6) Trich yéu ndi dung ¥an ban.

{7y NG dung vin ban.

(8) Ghi quvén han, chire vy ngudi duge uy quyén.

(%) Chi} viet tat tén don vi soan thao vi sb Twong ban lun (néy cAn).

(10) Ky hidu ngudi danh may, nhin ban va 56 leong phért hanh (néu cin).




Mau 3: Cong vin

€Y BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
QUAN (HUYEN)...(1) Boc ldp - Ty do - Hanh phiie
$6: L3 (4) oo mgdy  thdng  nam 20
VIV (5)
Kinh g
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Noi nhgn: TUQ. CHU TICH
- Nhu trén; TRUONG PHONG..... (7)

“Luu VT, (8). Axx (9) _
(Chit by, dau cua UBND qudn, huyérn)

Nguyén Viin A

Ghi cha

{1) Tén c& quan, té chie.

(2} Chir viét tir 18n cor quan ban hdch vin ban.

(3) Chir viée tat linh vyc ban hanh,

(4) Pia danh,

(5) Trich yéu nai dung vin ban,

(€) Noi dung vain ban,

(7) Ghi quyén han, chirc vu ngudi duge Gy quyén,

(8) Chir viét tat t8n don vi soan thac va & luong bin Tuu {néu cén).

(9) Ky hiéu ngudt danh may, nhan ban va sb lugng phat hanh (néu cin),




